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NOTICE OF POSITION VACANCY
ENGINEERING COORDINATOR
    POSITION TITLE:  			Engineering Coordinator
     RECRUITMENT DATES:		September 8 – 15, 2026	
     SALARY:					Depending On Experience   
     JOB TYPE:  				Full-Time
     LOCATION:				Canton Municipal Utilities (CMU)


THE ESSENTIAL DUTIES: 
Work performed will be for a public utilities company that provides power, water, gas, and sewer services to the communities in our service area. Work involves helping to improve the way these services are delivered to homes and businesses, engaging in public works projects that provide new service to communities and work to improve existing services with updated technology and best practices. During situations that cause outages or loss of services, the engineer may help to direct and manage work crews that restore the utilities in as fast and safe a manner as possible.  The incumbent will be involved in improving the quality of service by helping decrease service interruptions by improving infrastructure and working to eliminate existing issues. For these projects, the engineer works in both planning and execution. For instance, the engineer may determine that an area with many old trees is a risk to power lines and design a project to run cabling underground or reinforce existing aerial lines and poles; he or she would then collaborate with work crew managers and foremen to make sure that these projects are properly carried out and inspected.  The Engineering Coordinator may conduct and coordinate research on engineering disciplines such as civil management projects in order to determine the magnitude of problems, and various technical alternatives and costs.  The incumbent determines the nature of code violations and necessary actions to be taken, sampling locations and methods, and collect various mechanical and technical structures for analysis, constructing models of end-products.  Coordinates with the manager to determine which sites and violation reports to investigate, and coordinate compliance and enforcement activities with other government agencies. Observes proper safety precautions, rules, regulations, and practices. Monitor follow-up actions in cases where violations were found, and review compliance monitoring reports.

Examples of essential duties include:
· Perform right-of-way and easement acquisitions
· Access county land records and property ownership documents
· Review construction and major maintenance plans
· Prepare material orders for projects and ensure that materials are ordered on time
· Work with GIS programmer in the area of surveying/mapping
· Prepare permit applications and renewals, work orders for unit price contractor, and bid proposals
· Responsible for filing maps and property documentation
· Review and assign locate work orders daily
· Manage utility construction projects, developing project scope, timelines, specifications, and budgets
· Develop designs, plans, and operations for utility systems, such as water, gas, and wastewater
· Identify and resolve system failures and perform or oversee preventative maintenance
· Direct project groups and/or technicians, providing activities and guidance on utility process, design, and construction
· Other duties as assigned 
· Prepare project cost and drawings
Working Conditions
· Most work is done inside in an office environment, however some work may be required to be done outside.
· Able to work in extreme temperatures and inclement weather
· Able to work a minimum of 40 hours a week plus overtime as needed and respond to emergencies

Equipment Used:
· Computer
· GPS equipment
· Copier
Education, Training & Experience:
· Two (2) years of college, preferred courses in Engineering field
· Minimum two (2)  years solid working experience in a customer service environment, preferably with a utility, engineering or real estate company, plus 5 years management/supervisor experience
· Significant experience dealing directly with contractors and engineers
· Working knowledge of county property records
· Experience with AutoCad software and related engineering/Esri Arcmap mapping software and GPS equipment
· Excellent customer service and organizational skills
· Self-motivated, willing to learn and take on new challenges
· Proficient in business English, communication and composition of correspondence. Demonstrated ability to compose documents accurately from hand and type written notes
· Can apply logical thinking and problem-solving to business processes
· Technical writing skills and a thorough understanding of specification formatting
· Valid MS driver’s license
· Complete a pre-employment drug screening and background check
· Must be able to multi-task and prioritize in order to support multiple groups
· Must be proficient in Microsoft Office Suite, spreadsheet, databases, etc. and demonstrated proficiency in database management
· Must be a self-starter with initiative to enhance work processes


Work Habits:
· Organized, accurate, follow instructions, ability to prioritize work, demonstrate sound judgment 


How To Apply:
[bookmark: _GoBack]If you are qualified and interested in this position, please send your cover letter and resume to:  hr@cmu.com. Cover letters and resumes must be received by 5:00 p. m. on the closing date of this announcement of September 15, 2026.
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