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WATER OPERATOR ASSISTANT
    POSITION TITLE:  			Water Operator Assistant
     RECRUITMENT DATES:		September 11 – 25, 2026	
     SALARY:					Depending On Experience   
     JOB TYPE:  				Full-Time
     LOCATION:				Canton Municipal Utilities (CMU)


THE ESSENTIAL DUTIES: 
This position is located in the Engineering Department at Canton Municipal Utilities.  The Water Operator Assistant is responsible for making sure safe drinking water is supplied to customers by operating and maintaining water systems that are in compliance with regulatory agencies.  

Examples of essential duties include:
· Responsible for the operation and maintenance of the water treatment plant and water wells. 
· Collects and performs appropriate laboratory tests and samples.  Monitors results to ensure compliance with prescribed standards and regulations. Implements required corrective action.
· Maintains necessary records for operation, maintenance and expansion of them systems.
· Prepares reports as requested by supervisors or regulatory authorities.
· Other duties as assigned by the Supervisor

Working Conditions
· Outside in all weather conditions.  Some exposure to hazardous chemicals and materials. 

Equipment Used:
· Computer
· GPS equipment
· Copier
Education, Training & Experience:

· Significant experience dealing directly with contractors and engineers
· Working knowledge of county property records
· Experience with AutoCad software and related engineering/Esri Arcmap mapping software and GPS equipment
· Excellent customer service and organizational skills
· Self-motivated, willing to learn and take on new challenges
· Proficient in business English, communication and composition of correspondence. Demonstrated ability to compose documents accurately from hand and type written notes
· Can apply logical thinking and problem-solving to business processes
· Technical writing skills and a thorough understanding of specification formatting
· Valid MS driver’s license
· Complete a pre-employment drug screening and background check
· Must be able to multi-task and prioritize in order to support multiple groups
· Must be proficient in Microsoft Office Suite, spreadsheet, databases, etc. and demonstrated proficiency in database management
· Must be a self-starter with initiative to enhance work processes


Work Habits:
· Organized, accurate, follow instructions, ability to prioritize work, demonstrate sound judgment 


How To Apply:
If you are qualified and interested in this position, please send your cover letter and resume to:  hr@cmu.com. Cover letters and resumes must be received by 5:00 p. m. on the closing date of this announcement of September 25, 2026.
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